Definition of Effort Reporting

Effort is an employee’sotal activitywithin his orhercollegeappointmenandincludesall research,
teachingandadministrative dutiesEffort is comprised o& percentagef all the element$or which an
employee is compensated 8glisburyUniversity(SU). Effortis expresseth percentageermsthat must
equall00%. It is notbased on d40-hour week oafull time equivalen{(FTE). Effort reportingis the
documentation of thagffort by the employee anthe subsequertertificationof thateffort by written
signaturefrom that employee aa persorhavingdirectknowledgeof the work.
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Salisbury Policy

It is the policyof SalisburyUniversityto complywith all applicableederalguidelines. Thelistribution
of salariesandwagesof professoriabnd professionataff applicable to Federally sponsored
agreementshall bebasedn budgetedplannedor assignedvork activityandupdatedo reflectany
significant
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Compensation CertificatioArocedure

All faculty andstaff atSalisburyUniversity(SU) whosesalarycharge in wholer in part is supported by
federally sponsored external funding, must commetésubmit effortcertification reports This
includesindividuals paiddirectly from anyfederallysponsored projedr individuak paiddirectlyfrom
any otherSU fundsandwho providesomeeffort on sponsoregbrojectsfor which theeffortis re
distributedto a federallysponsoregbroject anddr accounted for as ceshare

Compensation certificatioreportswill be distributedonan annual basis.Thereportingperiod will be
from July 1 to June 30 to coincide with Salisbury University’s fiscal year.

1. Compensation certificatioreports aralistributedoy the Office of Sponsored Prograri®SP).
Thereportwill detail the universityaccountingor which eachemployee habeenpaid on a
federally sponsored project.

2. Thereport must beertifiedby anindividual who hagirst-hand knowledgef the employee’s
total effort. If atall possiblethe nameamployee will completeral certifythe effort report. If
theindividual is not availablehe departmentathairperson, the principahvestigator, thelean
or anotheresponsible person having diré&etowledgeof theemployee’s effort will certify the
report. (Note: per signatures or rubber stampssignatureswill not be accepted.

3. Time sheets for student employees supported on federal sponsored projects will serve as the
certification.

4. Thesigned andcompleted Compensation @&cation must bereturned tahe Office of
Sponsored Program®©SP)within 60 daysof receipt.
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