
PROFESSIONAL DISPOSITIONS 



administrator or school personnel where the views of both parties are aired in a 
mutually satisfactory manner.  
 
STEP 1 
A Step 1 review of a candidate may be prompted by faculty, administrators, or school 
personnel after an unsatisfactory evaluation on one or more of the following 
assessments: 
 
Course-Based Professional Progress Report 
Field Experience Professional Progress Report 
 
STEP 1 FACULTY/ADVISOR REVIEW  
A faculty member, who prepares a course progress report or has concerns about a 
candidate’s dispositions related to professional practice, will:  
 

• ask the candidate to complete self-assessment 
• discuss those concerns directly with the candidate and seek to work with the 

candidate to resolve the deficiency; 
• apprise the appropriate Program Director and Department Chair of the 

concerns in order to identify potential patterns and issues related to the 
candidate; 

• document dates and content of meetings with the candidate; 
• file Candidate Self-Assessment and/or the Course-Based Professional Progress 

Report in the candidate advising folder. 
 
STEP 1 FIELD EXPERIENCE REVIEW 
 
School personnel who identify a concern about a candidate’s dispositions related to 
professional practice will: 
 

• ask the candidate to complete self-assessment 
• discuss those concerns directly with the candidate and seek to work with the 

candidate to resolve the deficiency; 
• apprise the appropriate school personnel (PDS liaison and PDS site coordinator), 

Field Experience Coordinator and PDS Coordinator of the concerns in order to 
identify potential patterns and issues related to the candidate; 

• document dates and content of meetings with the candidate and forward 
documentation to the Field Experience Coordinator. 

 
The Field Experience Coordinator will:  
 

• apprise the Department Chair, Program Director and faculty advisor of the 
concerns regarding the candidate in order to identify potential patterns;  

• file the Candidate Self-Assessment and/or the Field-Experience Professional 
Progress Report in the candidate advising folder. 
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In many instances, meetings between a faculty member or school personnel and the 
candidate resolve Step 1 concerns.  In those cases, further review will not be needed. 
 
STEP 2 
A Step 2 review is initiated when a repeated pattern of Step 1 assessments are noted 
in the candidate’s advising file (e.g., Course Based Professional Progress Report or 
Field Experience Professional Progress Report).  A Step 2 review may be initiated by 
faculty, unit administrators or school personnel.  
 
FACULTY/ FACULTY ADVISOR REVIEW  
 
A faculty member, who has concerns about a candidate’s dispositions related to 
professional practice, will: 
 

• schedule a meeting that includes the candidate and the Program Director; 
• seek a solution along with the Program Director to resolve candidate 

deficiencies; 
• apprise the Department Chair and if needed faculty advisor of the concerns in 

order to identify potential patterns and issues related to the candidate; 
• document dates and content of meetings with the candidate; 
• file appropriate documents (Course Based Professional Progress Report, 

summary of candidate meeting) in the candidate’s advising folder. 
 
FIELD EXPERIENCE REVIEW 

• School Personnel notify the Field Experience Coordinator of a candidate’s 
problem in a field experience site.  

• The Field Experience Coordinator determines the school personnel who will be 
present at the review. 

• The Field Experience Coordinator schedules a meeting with the identified 
school personnel, the Program Director, the University field experience course 
faculty member(s) and the candidate. 

• The Field Experience Coordinator seeks a solution along with the invested 
personnel to resolve candidate deficiencies. 

• The Field Experience Coordinator apprises the Department Chair and faculty 
advisor of the concerns in order to identify potential patterns and issues 
related to the candidate. 

• The Field Experience Coordinator documents dates and contents of meetings 
with the candidate. 

• The Field Experience Coordinator will file appropriate documents (Field 
Experience Professional Progress Report, summary of candidate’s meeting) in 
the candidate’s advising folder. 

 
The appropriate Program Director will assess the nature of these concerns with the 
concerned faculty member and advisor, Field Experience Coordinator and Department 
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Counsel the candidate to change majors/degree programs and/or discontinue the 
candidate in the program. 
In some situations, it will be recommended that the candidate no longer continue in 
the Professional Education Program. The candidate may be counseled to voluntarily 
change majors or degree programs. If that does not occur, the candidate will be 
dismissed from the program. In either case, the candidate will be provided with 
documentation regarding the specific reasons for his/her dismissal and the conditions, 
if any, under which he/she may apply for program re-admission. 
 
Prospective candidates and candidates will be notified of the decision in writing, as 
soon as feasible, generally within ten calendar days of the review. It is the 
responsibility of the Department Chair to communicate the decision to the candidate. 
 
Immediate Withdrawal 
In extreme circumstances, such as those involving the safety of any other person, or 
profound neglect of professional responsibilities, the Department Chair, in 
consultation with the Field Experience Coordinator and other professionals 
knowledgeable of the situation, may immediately remove a candidate from a field 
placement until a Step 3 review has taken place and appropriate action has been 
determined.  In such a case the Field Experience Coordinator, Program Director, and 
Office of Student Affairs will be immediately notified, and they will notify the 
appropriate mentor teacher(s), supervisors and faculty members. 
 
Candidate Appeal of Decisions 
Prospective candidates and candidates have the prerogative to appeal any action 
taken under this policy using the procedures outlined in the Salisbury University 
Student Code of Conduct, Policies and Procedures Appeals on Judicial Action.  While 
an appeal is pending, the candidate will abide by the decisions of the faculty and/or 
administrators involved in the review, which may include terminating a field 
experience until the matter is resolved.  In cases where a candidate is removed from 
a field experience, the program requirements for field experiences must be satisfied 
before matriculation through the program can continue. 
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